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Notice concerning delivery of First-Class 
and Priority mail 

Write: 
The delivery of First-Class mail to the Arts 
Endowment has been delayed since mid- 
October and delays are expected to continue 
for the foreseeable future. Until normal mail 
service resumes, please consider using alter- 
native delivery services, particularly if you Visit: 
are sending time-sensitive material. 


Call: 


Some or all of the First-Class and Prior- 
ity mail we receive may be put through an 
irradiation process to protect against biolog- 
ical contamination. Please be advised that 
support material (e.g., CDs, videos, slides) 
put through this process is suffering irrevo- 
cable damage. If you are sending this kind of 
material, we encourage you to consider using 


alternate delivery services. 

We apologize for any inconvenience this 
may cause. Please contact us if you have any 
questions. 

The Arts Endowment will not accept anv 
application material by electronic transmis- 


sion (e.g., FAX or e-mail) unless requested 
by Arts Endowment staff. 
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If you have questions: 


Partnership 

National Endowment for the Arts 
Nancy Hanks Center 

1100 Pennsylvania Avenue, NW 
Washington, DC 20506-0001 


Web site at www.arts.gov 
202/682-5753 or 682-5430 


202/682-5496 Voice/T.T. (Text-Telephone, 
a device for individuals who are deaf or 
hard-of-hearing) 


Individuals who do not use conventional 
print may access these guidelines on the 
Web site or contact the Arts Endowments 
Office for AccessAbility at 202/682-5532 
for help in acquiring an audio recording of 
these guidelines. 


The National Endowment for the Arts provides 
national recognition and support to significant pro- 
jects of artistic excellence, thus preserving and 
enhancing our nation’s diverse cultural heritage. 
The Endowment was created by Congress and 
established in 1965 as an independent agency of 
the federal government. Since then, it has awarded 
more than 117,000 grants to arts organizations and 
artists in all fifty states and the six U.S. jurisdic- 
tions. This public investment in the nation’s cul- 
tural life has resulted in both new and classic 
works of art reaching every corner of America. 
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Most of the fifty state and six jurisdictional arts 
agencies (SAAs) were created in response to the 
national example and financial incentive provided 
by the Arts Endowment. For more than 35 years the 
Endowment'’s support for SAAs has helped to attract 
state funding that for most agencies now far exceeds 
the federal support. 

As recipients of funding from the Arts Endow- 
ment, state arts agencies are responsible for meet- 
ing standards of accountability that call for: 


» Inclusive planning. 

« Responsive plans. 

x Evaluation of performance in relation to plans. 
« Fair decision-making. 


e Leadership in arts education, community cultural 
development, and cultural diversity. 


e Reporting on funded activities in accordance 
with the National Standard for Arts Information 
Exchange. 


As the partner agencies of the Arts Endowment, 
State arts agencies greatly extend the Endowment's 
reach and impact, translating national leadership into 
local benefit. As they carry out their state plans, they 
work cooperatively with the Endowment to carry out 
a national plan with common goals related to: 


® Access 

e Creativity 

« Education 

e Heritage and Preservation 

» Organizational Capacity 

e Community Arts Development 


« Partnerships 


Guidelines for State Arts Agencies 


SAAs and the Arts Endowment consult regularly on 
how they can best work together in addressing these 
goals. 


WHAT IS INCLUDED 
Through Partnership Agreements, the Arts Endow- 
ment supports state arts agencies in four ways: 


1. Basic State Plan Component 


This component provides funds that agencies can 
use to address priorities that are identified at the state 
level. Activities supported with these funds also 
contribute to the fulfillment of one or more of the 
Endowment’s goals. 


2. Arts Education Component 


This component provides support for those elements 
of the plan that address arts education. These funds 
continue long-standing federal-state efforts to 
achieve the following goals: 


» To help ensure that the arts are basic to the edu- 
cation of children and young adults in grades pre-K 
through 12. 


» To expand opportunities for children and young 
adults to participate in and to increase their under- 
standing of or skills in the arts. 


» To provide professional development opportuni- 
ties for artists, arts professionals, and teachers. 


Each state arts agency is expected to address these 
goals through strategies and partnerships that are 
based on the particular needs, opportunities, and 
resources of the state. Leadership by both the Arts 
Endowment and the state arts agencies in advancing 
the role of the arts in education reform also contin- 
ues to be of critical importance. See page 14 for 
more information on the Arts Education component. 


3. Arts in Underserved Communities Component 


This component provides support for those elements 
of a state’s plan that foster the arts in rural, inner- 
city, and other underserved communities. Funds 
may assist in the areas of local cultural development, 
folk & traditional arts, developing arts organiza- 
tions, rural initiatives, arts programs that offer pos- 
itive alternatives for youth, and other programs in 
communities that are underserved artistically. 

For the purposes of these guidelines, an under- 
served community is one in which individuals lack 
access to arts programs due to: geography, eco- 
nomic conditions, ethnic background, disability, or 
age. Within this broad definition, SAAs are asked to 
identify their own underserved constituencies. 


4. State Challenge America Component 


This component provides funds to the state arts 
agencies in the fifty states, the District of Columbia, 
and Puerto Rico for new or expanded program activ- 
ities that demonstrate the power of the arts to benefit 
families and communities. Funds may support pro- 
jects that address one or more of five Challenge 
America priority areas: 


» Access to the Arts 

= Arts Education 

e Community Arts Development 

« Cultural Heritage and Preservation 


«# Positive Alternatives for Youth 


Proposals for the State Challenge Americ? compo- 
nent also must comply with a Congressional man- 
date that funds be used for arts education or projects 
in rural or other underserved areas. Funds must 
benefit directly families and communities, and may 
not be used for administrative or overhead costs. 


ELIGIBILITY REQUIREMENTS 

Eligibility is limited to the designated fifty state and 
Six jurisdictional arts agencies. In order to enter into 
a Partnership Agreement with the National Endow- 
ment for the Arts, a state arts agency must: 


« Meet the “Legal Requirements” on page 29. 


s Be designated and financially supported by its 
State government. 


«s Maintain sound fiscal and administrative proce- 
dures. 


s Base program funding decisions on criteria that 
take into account artistic excellence and merit. 


a Have its own board, council, or commission. 


« Have completed a comprehensive planning 
process, including public meetings on its state plan, 
and compiled a list of responses to recommenda- 
tions from those meetings. 


« Have submitted acceptable Final Report pack- 
ages by the due date(s) for all Arts Endowment 
grant(s) previously received. 


CREDITING REQUIREMENT 

The Arts Endowment should be recognized for the 
activities that it helps to support through its state and 
regional partners. State arts agencies must clearly 
acknowledge support from the National Endowment 
for the Arts in their programs and related promo- 
tional materials including publications and Web 
sites. Acknowledgments should include the NEA 
logo wherever possible. SAAs also should encour- 
age their grantees to give appropriate credit to the 
NEA. 


Partnership Agreement awards must be used to sup- 
plement and not supplant non-federal funds. For the 
purposes of these guidelines, the term “supplant 
non-federal funds” is defined as using federal dollars 
to replace non-federal dollars with the intent or 
effect of reducing a state’s financial support of its 
State arts agency. 


State Partnership Agreement awards must be 
matched at least I to 1. 


The Arts Endowment uses staggered, multi-vear 
review for the state Partnership Agreements. While 
each state arts agency is required to submit an appli- 
cation annually, those agencies that are determined 
to have addressed satisfactorily the requirements 
and review criteria On pages 7-9 receive three-year 
approval of their proposals. They are not required to 
submit another full-scale application, including all 
material necessary for panel review, for another 
three years. In the other years (“off years”), the 
application requirements are simplified greatly. For 
details and a list of those agencies that are required 
to submit a full-scale application by October 4, 
2002, see “Application Information” on page 17. 


Applications must be postmarked no later than 
October 4, 2002. Grants will support activities that 
are scheduled to begin on or after July 1, 2003. 


A. Basic State Plan Component 


1. Each state arts agency with an approved state 
plan will be allotted at least $200,000 out of the 
amount legally designated for grants to the SAAs, 
exclusive of underserved set-aside funds. If funds 
are insufficient to make allotments of $200,000 to 
each state, then those funds which are available will 
be divided among the states in equal amounts. 


2. After $200,000 has been allotted to each state 
arts agency, up to one quarter of the legally desig- 
nated amount will be apportioned by agency policy. 
Under current policies, part of these funds will be 
divided among the states on the basis of population 
and part will be used for Regional Partnership 
Agreements and National Services awards. 


3. Any funds that remain from the designated 
amount will be divided equally among those agen- 
cies in the fifty states and two jurisdictions with pop- 
ulations of more than 200,000. 


How Amounts Are Determined 


$200,000 Per State 
By Agency Policy ‘ oxy in 
52 Equal Shares ¥: + | 


B. Arts Education Component 


1. Fifty percent of the funds that are available to 
assist the SAAs in achieving their arts education 
goals will be apportioned among agencies with 
plans that meet the review criteria as they relate to 
arts education. Of these funds, half (or 25 percent of 
the total) will be available in equal shares per state 
and half (or 25 percent of the total) on the basis of 
school-age population. Funds apportioned in this 
way to any state will not exceed $50,000. 


2. The remaining fifty percent of the funds will be 
awarded competitively among those agencies that 
are found to have the strongest plans and accom- 
plishments in relation to the review criteria. 


How Amounts Are Determined 


- Equal Shares 
School Population 
Competitive 


The maximum arts education funding that any 
agency can receive (competitive and noncompeti- 
tive combined) for a one-year period is $100,000. 


C. Arts in Underserved Communities Component 


This component utilizes a portion of the funds that 
are set aside by statute for grants to the state arts 
agencies for projects in rural, inner-city, or other 
artistically underserved areas. 


1. Fifty percent of the underserved set-aside funds 
that are available to be administered through Part- 
nership Agreements will be apportioned equitably 
among state arts agencies with plans that meet the 
review criteria. Of these funds, three quarters (or 


37.5 percent of the total) will be available in equal 


shares per state and one-quarter (or 12.5 percent of 
the total) on the basis of population. 


2. The remaining fifty percent of the funds will be 
awarded competitively among those agencies that 
are found to have the stroagest plans and accom- 
plishments in relation to the review criteria. The 
maximum competitive funding that any agency can 
receive for a one-year period is $75,000 or one- 
twentieth of the finds that are available for compet- 
itive distribution, whichever is less. 


How Amounts Are Determined 
» Equal Shares 


Population 
Competitive 


D. State Challenge America Component 


State Challenge America funds will be divided in 
equal shares among those agencies in the fifty states 
and two jurisdictions with populations of more than 
200,000. 


The following three criteria are considered in the 
review of applications: 


Quality of the process by which the plan was 
developed. 
Quality of the plan. 


Quality of implementation including accomplish- 
ments in relation to the plan. 


Cqual weight will be given to each of these criteria 
in determining competitive award amounts for the 
Arts Education and Arts in Underserved Communi- 
ties Components. 


In applying these criteria, panelists will take into 
account the following: 


A. Basic State Plan Component 


In relation to the above criteria, past advisory pan- 
els have identified the following as characteristics 
of excellence in planning and implementation: 


« Inclusion: Many creative efforts have been made 
to engage the full range of arts constituents and the 
public, including potential partners, and to involve 
them in the planning process. 


» Appropriateness: The plan is grounded in and 
responsive to the particular elements of the agency's 
environment—cultural, demographic, economic, 
geographic, and political. 


« Vision: The plan conveys a strong overall sense 
of the agency's values, purpose, and direction. 


« Integration: The agency's vision is evident 
throughout the plan and programs. All that the 
agency does clearly flows from its strategic goals. 


» Adaptability: The plan allows for flexibility to 
achieve objectives under a variety of circumstances. 


e Centrality of the Arts: The planning process, 
plan document, and implementation reflect the cen- 
trality of creativity, the arts, and artists. 


» Evaluation: Performance is measured regularly 
against clearly defined goals, objectives, and/or 
benchmarks, and the agency responds to the results 
of evaluation in the continuing development of its 
plan and programs. Constituents, stakeholders, and 
other outside experts are involved effectively in 
evaluation wherever possible and appropriate. 


« Leadership in Nationally Shared Priorities: 
The plan and programs of the agency demonstrate 
strong leadership in supporting and promoting arts 
education, community cultural development, and 
cultural diversity. 


» Collaboration: The agency seeks a wide range 
of opportunities to further its values through part- 
nerships with other state agencies, state-wide organ- 
izations, local government, non-arts organizations, 
and through multi-state regional, national, and inter- 
national cooperation. 


» Communication: The agency aggressively pro- 
motes awareness of the arts and public support 
through a variety of means including: communica- 
tion of the plan as a pubic document; crediting poli- 
cies that lead to prominent acknowledgment of state 
and federal support; effective working relationships 
with the press and broadcast media: and through 
publications, Web sites, and other presentations that 
reflect high standards in creativity and design. 


NOTE: For more information about characteristics 
of excellence in planning, see A State Arts Agency 
Strategic Planning Toolkit, published by the 
National Assembly of State Arts Agencies in part- 
nership with the National Endowment for the Arts. 
The toolkit ts available online at www.nasaa-arts.org. 


B. Arts Education Component 


In recommending support for state arts education 
efforts, the Arts Endowment will consider the 
review criteria as they relate to arts education. 
Attention will be given to the SAAs’ partnerships 
with their state departments of education and other 
private and public education organizations. 

The Arts Endowment also will consider the qual- 
ity of the strategies for advancing arts education 
including the achievement of the partnership goals for 
arts education that are listed on page 4. Past advisory 
panels have identified the following characteristics of 
excellence in arts education to supplement the char- 
actenstics of excellence for the basic state plaa: 


« Inclusion: 


~ A variety of education-related constituencies 
(e.g., students, teachers, teaching artists, parents, 


school and administrative boards) are included in 
the planning process. 


— Aggressive efforts reach broadly throughout 
the state, especially to underserved communities. 


— State educational partners, particularly depart- 
ments of education and State Alliances for Arts 
Education, are involved actively in planning. 

— Educators are engaged directly in the assess- 


ment of needs and the development of the plan. 


— Opportunities for reflection and comment are 
available throughout the process. 


« Appropriateness: The plan reflects the current 
needs in educational improvements in the state with 
a particular emphasis on arts education. 


=» Vision: The role of arts education is articulated 
clearly in the vision of the plan. 


« Centrality of the Arts: There is a commitment 
to quality educational, as well as arts, programs and 
practices. 


e Evaluation: 


— Evaluation entails assessment and analysis 
against clearly defined goals, objectives, and out- 
comes. 


— Information gathered from evaluation ts used 
in future planning. 


« Leadership in Nationally Shared Priorities: 


— Arts education, in the spirit—if not the letter — 
of the partnership goals for arts education, is a 
priority in the plan. 


~ Leadership, where needed to achieve the arts 
education goals, is in evidence. 


» Collabcration: 


~ The plan is connected to the state's standards 


for arts education. 


— Shared responsibility and credit for all part- 
ners, including the state arts agency, is stated 
clearly. 


« Communication: Progress is reported to key 
constituencies. 


C. Arts in Underserved Communities Component 


In recommending support under this component, the 
Arts Endowment will consider the review criteria 
with attention to the quality of the provisions for 
involving and serving underserved communities. 


D. State Challenge America Component 


Proposals for the use of State Challenge America 
Component funds will be reviewed for consistency 
with the five Challenge America priority areas listed 
on page § and for their potential to exemplify the 
benefits of the arts for families and communities. 


NOTE: In recommending action on State Partner- 
ship Agreement proposals, the advisory panel, the 
National Council on the Arts, and the Chairman of 
the Endowment have a variety of options. These 
include, but are not limited to: 


# Approval. 


* Approval with the requirement of an update after 
one year in an area of concern. 


« Approval for a period of one year only. 


e Approval contingent on a satisfactory response 
to a concem. 

« Deferral with a request for a new application or 
additional information to be reviewed at a later date. 
® Determination not to provide Arts Education or 
Arts in Underserved Communities funds. 


Guidelines for Regional 


Regional arts organizations (RAOs) were created by 
State arts leaders, in partnership with the Arts Endow- 
ment and the private sector, in order to transcend 
State boundaries and give the public access to a 
greater and richer variety of arts experiences. Their 
Status as member organizations of state arts agencies 
provides the basis for the support that they receive 
under these guidelines. One of their roles has been 
to make excellent dance, theater, musical theater. 
opera, and literature presentations available in under- 
served communities. They have filled other roles in 
response to the special needs of each region and in 
response to opportunities to assist the Arts Endow- 
ment and other funders in distributing programs 
nationally. 

As private, nonprofit organizations that are sup- 
ported by the public sector, regional arts organiza- 
tions have been able to attract corporate and 
foundation contributions and earned income for arts 
projects. The potential for these organizations to 
serve as a focal point for public/private partnerships 
will be even more important in the future. 


WHAT 'S INCLUDED 
Through Partnership Agreements, the Arts Endow- 
ment supports the regional arts organizations in two 


ways: 


1. Basic Regional Plan Component 


This component provides basic support for a 
regional plan. Inclusive planning, evaluation, cost 
effective operation, and efforts to strengthen and 
diversify revenue sources are all required of organ- 
izations that receive this support. In addition, the 
panel gives attention to each organization's success 
in developing a clear and realistic mission and in 


\ 


a; 


extending its resources through partnerships and 
other means. 


2. NEA Regional Performing Arts Touring Pro- 
grain: A Challenge America Initiative 


The purpose of this component is to give all Amer- 
icans access to excellence in the live performing 
arts. Support is available for regional programs that: 
Increase access in underserved communities. 
Increase benefit through educational activities 
and community partnerships 


Are based on planning with touring artists and 
community groups. 


« Ensure high quality. 
« Encourage diversity. 


Are limited to the presentation of out-of-state* 
artists and companies. 


» Assist and strengthen a network of arts-presenting 
organizations in rural and underserved communities. 


No more than 1§ percent of the NEA Regional Per- 
forming Arts Touring funds that are awarded to any 
regional organization may be used to support the 
organization s administrative costs. 


In order to enter into a Partnership Agreement with 
the National Endowment for the Arts, a regional arts 
organization must: 


Be authorized by two or more state arts agencies 
to apply tor funds on their behalf. 


Meet the “Legal Requirements” on page 29. 


« Maintain sound fiscal and administrative proce- 
dures. 


» Base program funding decisions on criteria that 
take into account artistic excellence and merit. 


« Engage member SAAs in planning and program 
dev. ‘vpment. 


«s Have submitted acceptable Final Report pack- 
ages by the due date(s) for all Arts Endowment 
grant(s) previously received. 


CREDITING REQUIREMENT 

The Arts Endowment should be recognized for the 
activities that it helps to support through its state and 
regional partners. Regional organizations must 
clearly acknowledge support from the National 
Endowment for the Arts in their programs and re- 
lated promotional materials including publications 
and Web sites. Acknowledgments should include 
the NEA logo wherever possible. RAQOs also should 
encourage their grantees to give appropriate credit 
to the NEA. 


REQUIREMENTS CONCERNING STATE 
MEMBERSHIP 

For the purposes of this category, a state arts agency 
may parti“ipate in a regional arts organization of 
which it is not a member. However, a state arts 
agency may not designate more than one regional 
organization to receive funds on its behalf. 

Any shift of a state from one regional organiza- 
tion to another or any proposal for a state to affiliate 
with or leave a regional organization must be pre- 
ceded by at least one full year of planning by all of 
the agencies involved. 


MATCHING REQUIREMENT 
Regional Partnership Agreement awards must be 
matched at least 1 to 1. 


MULTI-YEAR REVIEW 

The Arts Endowment uses staggered, multi-year 
review for the regional Partnership Agreements. 
While each regional arts organization is required to 
submit an application annually, those organizations 
that are determined to have addressed satisfactorily 
the requirements and review criteria on page 12 
receive three-year approval of their proposals. They 
are not required to submit another full-scale appli- 
cation, including all material necessary for panel 
review, for another three years. In the other years 
(“off years”), the application requirements are sim- 
plified greatly. For details and a list of those organ- 
izations that are required to submit a full-scale 
application by October 4, 2002, see “Application 
Information” on page 17. 


DEADLINE DATE 

Applications must be postmarked no later than 
October 4, 2902. Grants will support activities that 
are scheduled to begin on or after July 1, 2003. 


HOW AWARD AMOUNTS ARE 
DETERMINED 


A. Basic Regional Plan Component 


One-third of the funds available for this component 
are distributed in equal base amounts per regional 
organization and two-thirds in equal shares per state. 
In the event of a reduction in funds, awards to each 
organization will be reduced by an equal percentage. 


B. NEA Regional Performing Arts Touring Pro- 
gram: A Challenge America Initiztive 


Up to $1.96 million will be allotted in the same pro- 
portions as FY 2000 NEA Regional Performing Arts 
Touring Program funds. Of any funds in excess of 
this amount, two thirds will be allotted in equal 


shares per region and one third will be allotted on 
the basis of regional population. 


REVIEW CRITERIA 


The following criteria are considered in the review 
of applications: 


A. Basic Regional Plan Component 


1. Quality of the partnerships with member state 
arts agencies including benefits to member states 
and responsiveness to priorities that they identify. 


2. The identification of needs and opportunities 
through inclusive planning that involves member 
agencies and other potential supporters and con- 
stituents including artists and constituents in under- 
served communities. 


3. Evaluation of accomplishments in relation to 
clearly defined objectives. 


4. The quality of the plan including a clear, appro- 
priate, and realistic mission. 


§. Provision for program funding decisions that are 
based on criteria that take into account artistic excel- 
lence and merit. 


6. Cost effectiveness of the operation. 


7. Evidence of success and the potential for success 
in developing a substantial and diversified base of 
non-federal revenue sources for regional and/or 
national programming. 


8. Evidence of success and the potential for success 
in extending resources and effectiveness through 
partnerships and other means. 


B. NEA Regional Performing Arts Touring Pro- 
gram: A Challenge America Initiative 
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In awarding these funds, the Arts Endowment will 
consider the above criteria as they relate to: 


= Strategies for ensuring that a high proportion of 
activity takes place in underserved communities. 
(Currently 88 percent of the funds available for the 
Touring Program are designated for underserved 
communities. ) 


= Strategies for increasing access through educa- 
tional activities and community partnerships. 


s The involvement of community presenters and 
touring artists in needs assessmeni and planning. 


s Provisions for ensuring high quality and encour- 
aging divers?ty. 


» Strategies for ensuring that activity is well dis- 
tributed among all member states. 


s Strategies for ensuring that activity is responsive 
to the identified priorities of member state arts 
agencies. 


NOTE: In recommending action on Regional Part- 
nership Agreement proposals, the advisory panel, 
the National Council on the Arts, and the Chairman 
of the Endowment have a variety of options. These 
include, but are not limited to: 


« Approval. 


s Approval with the requirement of an update after 
one year in an area of concern. 


s Approval for a period of one year only. 


es Approval contingent on a satisfactory response 
to a concern. 


« Deferral with a request for a new application or 
additional information to be reviewed at a later date 


e Determination not to provide a regional Partner- 
ship Agreement award. 


National Services 


Limited funds are availabie for natvonal services that 
are provided by membership organizations of state 
arts agencies and regional arts organizations. Funds 
are to be used for protects that provide leadership, 
training, planning. coordination, and information 
services that increase accountabr' |. . ort for 
National Services will come out © | ads wesignated 
by the Congress for the state ai: mies and 
regional arts organizations. In reviewing requests, 
the Endowment will use, to the extent applicable. 
the review criteria for the Basic Regional Plan Com- 
ponent on page 12. 
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The arts are our essential and universal language. 
Through the study of the arts, lifelong skills are 
gained which help us develop creativity, communi- 
cate better, and make informed evaluations of artis- 
tic work. All students need to have meaningful arts 
experiences as part of a comprehensive arts educa- 
tion program in which the arts are taught on a par 
with other core subjects in grades pre-K through 12. 


A comprehensive arts education program includes: 


e Curriculum-based learning in all of the arts dis- 
ciplines—creative writing, dance, design, media 
arts, music, theater, and visual arts—that is linked to 
national, state, and local standards and that meets the 
developmental needs of all children and young adults. 


« Instruction that balances the history, critical the- 
ory, and ideas of the arts with their creation, pro- 
duction, and performance. 


e Sequential programs, taught by qualified teach- 
ers, and strengthened by regular engagement with 
artists, artistic works, and arts institutions to sustain, 
expand, and deepen students’ understanding of and 
competence in the arts. 


e Interdisciplinary programs to enhance the rich- 
ness of the arts learning experience. 


The arts also can be integrated with other subjects 
to enable students to make connections across the 
curriculum. 


PARTNERSHIP AGREEMENT SUPPORT 
FOR ARTS EDUCATION 

Partnership Agreement support is intended to 
respond to the objectives, strategies, and programs 
that each state arts agency develops based on its 
State's needs, opportunities, and resources. While 
the focus of Arts Endowment support is arts edu- 
cation programs within schools, meaningful co- 
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Additional Information on Arts Education 


curricular or extracurricular activities can take place 
as part of an extended school day or other after- 
school program, during vacation periods, and in cul- 
tural organizations. Possible components of a state's 
arts education program might include: 


» Artists’ residencies where students and teachers 
can participate in and learn about specific arts disci- 
plines. Residencies should be planned with teachers 
and other school and community leaders to reinforce 
state and local standards, curricula, ard arts educa- 
tion programs. Teacher training, follow-up visits by 
artists, and assistance with the development of cur- 
riculum or lesson units are encouraged as compo- 
nents of residencies. 


» Grants and/or technical assistance to local arts 
agencies, arts organizations, service organizations, 
professional associations, and schools for model or 
demonstration projects, curriculum development, stu- 
dent assessment or program evaluation, public aware- 
ness, research, or other efforts in arts education. 


« Training for artists to increase their knowledge 
and skills concerning the developmental needs of 
students; school “cultures,” policies, and proce- 
dures; education reform; and other matters related 
to their work with students, teachers, and others in 
pre-K through 12 education. 


« Training for teachers, school administrators, 
parents, and others to heighten the awareness, 
knowledge, and skills that are essential to planning, 
developing, and sustaining comprehensive arts edu- 
cation programs. 


« Consortia, task forces, or similar groups at the 
state and local levels which increase communication 
and awareness, provide program coordination, and/ 
or help develop public policy that is important to 
achieving the partnership goals for arts education. 


Important Information for 


WHAT HAPPENS TO YOUR APPLICATION 
Applications are evaluated according to the “Review 
Criteria” for their category as set forth in these 
guidelines. 

After processing by Endowment staff, applica- 
tions are reviewed, in open session, by advisory pan- 
elists. SAA applications are reviewed in two stages. 
First, arts education specialists review the Arts Edu- 
cation component. Their comments and recommen- 
dations are forwarded to the second stage which 
involves an overall review of each agency's full 
application by a panel of present and former state 
arts agency leaders, including at least one knowl- 
edgeable layperson. RAO applications are reviewed 
in full by a separate panel of state arts agency lead- 
ers and other individuals, including at least one 
knowledgeable layperson. Pane! membership rotates 
regularly. 

The panel arrives at recommendations, scores to 
be used in apportioning competitive funds, and com- 
ments that go back to applicants. Recommendations 
are forwarded to the National Council on the Arts, 
where they are reviewed in open session. The Coun- 
cil makes decisions on which applications to reject. 
It sends forward to the Chairman of the National 
Endowment for the Arts those applications that it 
recommends for funding. The Chairman reviews the 
Council's recommendations and makes the final 
decision on all grant awards. Applicants are then 
notified of funding decisions. 

Applicants are welcome to attend advisory panel 
meetings and meetings of the “ational Council on 
the Arts. 

Contact the State & Regional staff at 202/682-5753 
or 682-5430 for additional information about the 
review process. 


GENERAL TERMS & CONDITIONS 
Federal and agency requirements that relate to 
grants awarded by the National Endowment for the 


All Applicants 


Arts are highlighted in our General Terms & Con- 
ditions, which is available on the Arts Endowment’s 
Web site at www.arts.gov. Included is information 
on reporting requirements and lobbying prohibitions. 


REPORTING BURDEN 

The public reporting burden for this collection of 
information is estimated at an average of 32 hours 
per response including the time for reviewing 
instructions, searching existing data sources, gath- 
ering and maintaining the data needed, and com- 
pleting and reviewing the collection of information. 
The Arts Endowment welcomes any suggestions 
that you might have on improving the guidelines and 
making them as easy to use as possible. Send com- 
ments regarding this burden estimate or any other 
aspect of this collection of information, including 
suggestions for reducing this burden, to: Office of 
Guidelines & Panel Operations, Room 516, National 

Endowment for the Arts, Nancy Hanks Center, 1100 
Pennsylvania Avenue, NW, Washington, DC 20506- 
0001. Note: Applicants are not required to respond 
to the collection of information unless it displays a 
currently valid U.S. Office of Management and 
Budget (OMB) control number. 


OTHER ARTS ENDOWMENT PROGRAMS 
OF INTEREST 

In addition to the funding described in this guideline 
booklet, the Endowment offers assistance through: 


« Grants to Organizations for projects that cor- 
respond to the following agency goals: 


— Access 


Creativity 


Heritage and Preservation 


Organizational Capacity 
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e Arts Learning for projects that involve children 
and youth, in school and outside the regular school 
day and year, in three areas: Early Childhood, School- 
Based, and Community-Based. 


Under the Grants to Organizations and Arts 
Learning guidelines, SAAs and RAOs may serve 
as fiscal agents or as consortium members and par- 
ticipants including consortium lead applicants; how- 
ever, all grant funds must be passed on to the 
sponsored organization or to other consortium me:.1- 
bers. For guidelines and application information 
contact 202/682-5400 or refer to our Web site at 
www.alts.gov. 


s The Folk & Traditional Arts Infrastructure 
Initiative for projects that strengthen the infrastruc- 
ture of support for the folk & traditional arts. New, 
expanded, or existing activities that are essential to 
the support of the folk & traditional arts within a 
local community, a state, or a region are eligible. 
SAAs and RAOs are eligible to apply on their own 
behalf. For guidelines and application information, 
contact the Folk & Traditional Arts staff at 202/682- 
5678 or 682-5726. 
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STANDARDS FOR SERVICE 
The Arts Endowment has set the following stan- 
dards for serving applicants. We pledge to: 


s Treat you with courtesy and efficiency. 
« Respond to inquiries and correspondence promptly. 


s Provide clear and accurate information about our 
policies and procedures. 


s Provide timely information about funding oppor- 
tunities and mail available guidelines promptly. 


s Promptly acknowledge the receipt of your appli- 
cation. 


e Ensure that all eligible applications are reviewed 
thoughtfully and fairly. 


We welcome your comments on how we're meeting 
these standards. Please address them to: Standards 
for Service Coordinator; Room 628; National 
Endowment for the Arts; Nancy Hanks Center, 1 100 
Pennsylvania Avenue, NW; Washington, DC 
20506- 0001; phone: 202/682-5408; e-mail: webmgr 
@arts.endow.gov, attention: Standards for Service. 

For questions about these guidelines or your 
application, contact the State & Regional staff at 
202/682-5753 or 682-5430. 


ves 


Application Information 


HOW TO APPLY/STATE ARTS AGENCIES 
AND REGIONAL ARTS ORGANIZATIONS 
The following SAAs and RAOs are required to sub- 
mit full-scale applications, including a plan and 
application narrative, by October 4, 2002: 


SAAs Alabama « Arkansas « District of Columbia 
Georgia « Guam * Idaho « Illinois + Indiana 
Kentucky * Louisiana * Michigan « Mississippi 
Nevada * New York * Ohio * Oklahoma 


Puerto Rico + South Dakota 


RAQOs Southern Arts Federation 


Consortium for Pacific Arts & Cultures 


National Services National Assembly of State Arts 


Agencies 


Label your application package as shown below. 
Applications must be mailed, no later than the Octo- 
ber 4, 2002 postmark deadline, to: 


Application Processing 

Room 815 

(Partnership Agreements) 
National Endowment for the Arts 
Nancy Hanks Center 

1100 Pennsylvania Avenue, NW 
Washington, DC 20506-0001 


Be sure to include a complete return address on your 
package. 


Notice concerning delivers of First-C lass 
and Priority mail 


Phe delivery of First 


To help us prepare your application for panel 
review, and because panelists must be able to read 
a substantial amount of material easily: 


e Type all application material. Use black type and 
at least a 12 point font. 


« Do not reduce or condense type or line size. 


es Submit all material requested for items 3 through 
8 below on single-sided 8-1/2 inch by 11 inch white 
paper. Do not use colored paper. Narrative material 
(excluding the Application Forms) must have a mar- 
gin (1.e., top, bottom, and sides of pages) of at least 
one inch. 


« Do not bind, paper clip, or staple material. 

« Submit supplemental material in collated sets. 
Please submit your application material in three 
collated sets. Each set should include items 2-10, 


as applicable, in the order and format noted 
below. Include the Application Form Part 1 with 
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original signatures and the Application Acknowl- 
edgment Card in one of your sets. 


“Off-year” SAAs and RAOs need submit only the 
following items from the list below by October 4, 
2002: SAAs—1 through 4, and 6; RAOs—1! 
through 6. 


*1. The completed Application Acknowledgment 


Card from the inside back cover of these guidelines. 
(Only one is required; include it in the set with orig- 
inal signatures. ) 

The guidelines on our Web site do not include 
the Application Acknowledgment Card. If you use 
the on-line version, please self-address a postcard 
and include it with your application. The Endow- 
ment will complete the postcard and return it to you 
in lieu of an Application Acknowledgment Card. 


*2. The Application Form Part I on page 22. 


Instructions for completing this and other forms are 
either on the form itself or on the page opposite the 
form in this booklet. When you photocopy your two 
copies of the completed forms, be sure to copy only 
the forms and not the instruction pages. 
Application forms that can be filled out on a 
computer are available in the Partnership Agree- 
ments section of Applications & Grant Forms on our 
Web site at www.arts.gov. Application forms also 
may be reproduced on a computer, but they must be 
accurate replicas of the actual forms. Do not add 
pages. All completed application forms must be 
mailed to the Arts Endowment in hard copy format 
as part of the application package: the Endowment 
does not yet accept applications electronically. 


*3. The Staffing Form on page 24. 
*4. The Board Membership Form on page 26. 


*§. For RAOs, the Revenue Sources Information 
Sheet on p 28. 
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*6. An Application Narrative. 


» For “off-year” agencies, a narrative of up to one 
page describing any substantial changes in your 
organization, plans, or process. 


» For SAAs and RAOs that are required to submit 
full-scale applications, a narrative not to exceed 12 
numbered pages. Narratives should address the 
points on pages 19-20 for state arts agencies or on 


pages 20-21 for regional arts organizations. 


7. The most current strategic plan (not to exceed 25 
numbered pages) that conveys your agency's mis- 
sion, vision, goals, objectives, and major strategies. 
More detailed work plans or program implementa- 
tion plans are not needed. 

If the plan is in the form of a bound or color 
printed document, please send 18 copies. Place one 
copy in each of the three collated sets. Submit the 
additional fifteen copies separate from the collated 


sets. 


tives, each fol- 
lowed by related outcomes/accomplishments for the 
most recent evaluation period. 


g. For SAAs, supplementary material that will 
enhance a reader’s understanding of your agency's 
Strategies and accomplishments in arts education. 
Each set of material must be submitted in an 
indexed binder no larger than 1'/2". 


10. Any other supplementary material specifically 


referenced in your Application Narrative. 


NOTE: Supplementary material (items 9 and 10) 
will be reviewed by lead panelists. It may be 
reviewed by other panelists to the extent that time 
permits. 


When the NEA appropriation for FY 2003 is deter- 
mined, agencies in the fifty states and two largest 
jurisdictions will be informed of their Challenge 
America allocation, of the date by which a Chal- 
lenge America addendum will be due, and of any 
special instructions for preparing the addendum. 

Following panel review of applications, SAA 
applicants will be informed of the dollar amounts that 
are recommended for the Basic State Plan, and the 
Arts Education and Arts in Underserved Communi- 
ties components. Regional arts organizations will be 
informed of the amounts that are recommended for 
the Basic Regional Plan and the NEA Regional Per- 
forming Arts Touring components. With the dollar 
recommendations, agencies will receive an Appli- 
cation Form Part II with instructions for providing 
summary budget information for each component of 
the Partnership Agreement. 


NARRATIVE FORMAT FOR STATE ARTS 
AGENCIES 

Please address the following points in an application 
narrative of up to 12 pages. You do not have to fol- 
low this order or format, as long as the requested 
information is communicated effectively. 


A. Environment 


1. Describe major developments or conditions that 
influenced your plan and the programs (including 
arts education) of your agency. They may be cul- 
tural, demographic, economic, geographic, natural, 
political, educational, or technological. 


2. Identify those communities or groups that your 
agency considers to be underserved. 


B. Planning 


Describe your agency's most recent planning pro- 
cess. Be sure to: 


+1. Describe provisions for public meetings on the 
State plan that are open to all interested parties and 
preceded by public notice. 


+2. Summarize recommendations arising from the 
public meetings and your agency's response to them. 


3. Describe how the public, underserved groups, 
local arts agencies, educators, education organiza- 
tions, other potential partners, artists, and arts organ- 
izations are involved in the planning process. In 
addition to public hearings, describe other means of 
involvement such as surveys, interviews, focus 
groups, roundtable forums, fieldwork, etc. 


4. Describe how the completed plan is communi- 
cated to the public. 


C. Leadership 


Summarize the following from your most current 
strategic plan: 


1. Indicate the goals for your agency's arts educa- 
tion program. Identify or describe those objectives, 
strategies, and other elements of the plan that fur- 
ther the achievement of the three partnership goals 
for arts education on page 4. If any of the three are 
not addressed in your plan, please explain. 


2. Describe any strategies or elements that focus on 
underserved communities. Your response should 
include, but not be limited to, those strategies or ele- 
ments that: 


e Further local cultural development in partnership 
with local arts agencies, state-wide assemblies of 
local arts agencies, or other community-wide arts 
developers. 
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« Foster cultural diversity, including your state's 
folk & traditional cultural heritage. 


3. List each of your agency’s program and activity 
categories for the first fiscal year of the proposed 
agreement, with projected dollar allocations. Identify 
clearly the categories mentioned in your Application 
Narrative that relate to arts education or underserved 
areas. Also identify the categories for which alloca- 
tions are determined by your legislature. 


D. Evaluation 


1. Describe how your agency evaluates success in 
achieving its specific goals or objectives. Indicate 
how those served, including underserved groups, are 
involved in the evaluation process. 


2. If objectives were not met or were met only par- 
tially, explain why. 


3. Describe any changes your agency plans to make 
based on evaluation. 


REMINDER: A list of specific goals or objectives 
followed by related outcomes/accomplishments is 
requested as a separate item (see 8. in the “How to 
Apply” section). 


-E. Communication 


Deseribe your agency's efforts to make the public 
more aware of the benefits of the arts, including arts 


education. 


F. Collaboration 


1. Describe public or private partnerships that 
extend your agency's resources and effectiveness. 


2. Describe any efforts to extend your agency's 
resources and effectiveness through multi-state 
regional, national, or international cooperation 
including efforts that involve regional arts organi- 
zations and national service organizations. 


G. Access 


Describe how your agency makes its programs 
accessible to individuals with disabilities. 


NARRATIVE FORMAT FOR REGIONAL 
ARTS ORGANIZATIONS 

Please address the following points in an application 
narrative of up to 12 pages. You do not have to fol- 
low this order or format, as long as the requested 
information is communicated effectively. If your 
organization is requesting NEA Regional Performing 
Arts Touring Program funds, be sure to address fully 
the points on page 12 that are related to this initiative. 


A. Planning and Program Development 
Describe how your plan and programs are devel- 
oped including: 


« The involvement of member state arts agencies 
as primary partners in planning. 


The steps taken to ensure that programs respond 
to the priorities identified by each member agency. 


e The involvement of other supporters and con- 
Stituents including underserved groups. 


The involvement of presenting organizations and 
touring artists and companies (for organizations that 
apply for NEA Regional Performing Arts Touring 
Program support). 


B. Performing Arts Touring 
If applicable: 


1. Summarize those elements of your most current 
Strategic plan that would be supported under the 
NEA Regional Performing Arts Touring Program. 


2. Describe the steps that are taken to ensure that 
activity 1s well distributed among all member states. 


C. Implementation 


1. List each of your organization’s program and 
activity categories. Provide the projected federal and 
non-federal dollar allocation for each for the first 
fiscal year of the proposed agreement. Indicate with 
an asterisk those categories for which any requested 
NEA Regional Performing Arts Touring Program 
funds would be used. 


2. Describe provisions for funding decisions that 
take into account artistic excellence and merit. 
Organizations applying for the NEA Regional Per- 
forming Arts Touring Program should describe the 
process by which these funds will be distributed 
includins» the criteria and expertise involved, and 
proviseeas for ensuring that a high proportion of 
activiiy takes place in underserved communities. 


D. Evaluation 


1. Describe how your organization evaluates suc- 
cess in achieving its specific goals or objectives. If 
objectives were not met or were met only partially, 
explain why. Describe any changes your organiza- 
tion plans to make based on evaluation. If applica- 
ble, be sure to describe how activities supported 
under the NEA Regional Performing Arts Touring 
Program are evaluated and attach a copy of your 
most recent evaluation of those activities. 


2. Describe how you report back to your member 
State arts agencies on grants and services going to 
each state. Attach a copy of your most recent report 
to members on the benefits accruing to their states. 


REMINDER: A list of specific goals or objectives 
followed by related outcomes/accomplishments is 
requested as a separate item (see 8. in the “How to 
Apply” section). 


E. Resource Development and Management 


1. Using the form on page 28, outline your organi- 
zation’s revenue sources in the past and current 
fiscal years. 


2. Describe the progress your organization has made 
in diversifying its revenue mix in the past three years 
and the steps it will take to further diversify its rev- 
enue mix during the period that is covered by this 
narrative. 


3. Describe the steps that your organization has 
taken and is taking to control overhead costs and 
maximize the cost effectiveness of its operations. 


4. Describe your organization's efforts to extend its 
resources and effectiveness through partnerships 
and/or other means. 


OMB No. 3135-0112 


Application Part I pause 


Please check here if your name or address has changed since your last application: 


Applicant (official IRS name): 


Mailing Address: Street Address (if different): 


Web Address: 


Organization Type: (check one) 
State Arts Agency (2-61-18) | Regional Arts Organization (2-61-77) | National Service Organization for SAAs and RAOs (2-61-03) 


Taxpayer ID Number (9-digit number): 


Period of Support (e.g., 07/01/03 to 06/30/04): From: / / To: / / 

Project Director (C eck one) Mr = Ms. First: Last 
Title: E-mail: 

Telephone: ( ) ext. Fax: ( ) 


| certify that the information contained in this application, including all attachments and supporting material, is true and correct to 
the best of my knowledge. | also certify that the applicant will comply with the federal requirements specified under “Assurance of 
Compliance” on pages 30-32. 


1. Authorizing Official (Checkone) Mr. Ms. First: Last 
Title: E-mail: 

Telephone: ( ) ext. Fax: ( ) 
Signature of Authorizing Official: Date: / / 
Optional 

2. Additional Authorizing Official (Checkone) Mr Ms. First Last: 
Title: E-mail: 

Telephone: ( ) ext. Fax: ( ) 
Signature of Additional Authorizing Official: Dates / / 


Disclosure of Lobbying Activities (31 U.S.C. 1352): Have you used, or do you plan to use, funds to pay a non-employee to lobby the 
Endowment or Congress in connection with a federal grant or contract? (check one) 


No Yes if yes, you must compiete and submit Standard Form-LLL, “Disclosure of Lobbying Activities.” See page 23 
Changes in Conflict of interest Policy and/or Appeals Process: Since you last applied for a Partnership grant. has there been any change 
in your: 
Conflict of interest Policies Appeals Process 


if so, please include a copy of your current policies/process in your application package. 

State Executive Order 12372: Is the application subject to review by the State Executive Order 12372 Process (check one) 
This preapplication/application was made available to the State Executive Order 12372 Process for review on: __.._____ (date) 
This program is not covered by Executive Order 12372 
This program has not been selected by the state for review 


Instructions for the Application Form Part | 


NOTE: Application forms that can be filled out on a computer are 
available in the Partnership Agreements section of Applications 
& Grant Forms on our Web site at www.arts.gov. 


APPLICANT: Type ycur organization’ s name and address in the 
spaces provided. The name provided here must be identical to the 
applicant's legal name in the IRS determination letter for tax- 
exempt status or in the official document that identifies the organ- 
ization as a unit of state or local government. If you indicate that 
your name has changed, you must provide the IRS documentation 
that proves this. If the applicant uses a popular name that is dif- 
ferent, you may note that name in parentheses after ihe IRS name. 


TAXPAYER ID NUMBER: Also known as “Employer Identi- 
fication Number.” Enter the g-digit number that was assigned by 
the Internal Revenue Service; do not use a Social Security Number. 


PERIOD OF SUPPORT is the span of time that is necessary to 
plan, execute, and close out your Partnership Agreement. Use 
two-digit numerals, ¢.g.. 07/01/03 to 06/30/04. 


AUTHORIZING OFFICIAL: Provide this information for the 
official of the applicant organization who has the legal authority 
to obligate the organization. This individual should sign and date 
the form where indicated. If you are awarded a grant. the author- 
izing official(s) identified on your application can sign payment 
requests, requests to amend the grant, and final reports. If your 
organization wishes to identify more than one authorizing official 
for this Partnership Agreement, please provide the information 
requested under “2. Additional Authorizing Official” and have the 
second authorizing official sign in the space provided. 


DISCLOSURE OF LOBBYING ACTIVITIES (31 U.S.C. 
1352): The applicant organization must disclose any payments to 
any person who is not regularly employed by the applicant organ- 
ization (a “non-employee”) for influencing or attempting to 
influence an officer or employee of any agency. a member of an 
Arts Endowment advisory panel or the National Council on the 
Arts, a Member of Congress, an officer or employee of Congress. 
or an employee of a Member of Congress in connection with the 
awarding of or modification to any federal grant or contract. 
(“Regularly employed” means working for ai least 130 days 
within the year immediately preceding the submission of this 
application. The applicant organization is not required to disclose 
lobbying activity by a person who is regularly employed by the 
applicant organization. ) 


Check One: 


» No. The applicant organization has not used, or does not plan 
to use, funds to pay a non-employee for influencing or attempting 
to influence any of the individuals specified above in connection 
with a federal grant or contract. 


* Yes. The applicant organization has used or will use funds to 
pay a non-employee for influencing or attempting to influence any 
of the individuals specified above and must complete and submit 
Standard Form-LLL, “Disclosure of Lobbying Activities.” This 
form must be filed for each payment or agreement to make pay- 
ment to a non-employee lobbying agent. The form can be found 
in the FY 2003 Partnership Agreements guidelines section on our 
Web site at www.arts.gov or may be requested from the State & 
Regional staff at 202/682-5753 or 682-5430. 


NOTE: By signing the application, the applicant organization also 
certifies that it has not and will not use federal appropriated 
funds to pay any person to lobby the Endowment or Congress in 
connection with a federal grant or contract as specified under 
“Assurance of Compliance” on pages 30-32. 


REVIEW BY STATE EXECUTIVE ORDER 12372: Appli- 
cants should contact the State Single Point of Contact for Execu- 
tive Order 12372 to determine whether this application is subject 
to their state's intergovernmental review process. 

The U.S. Office of Management and Budget (OMB) maintains 
a list of official State Single Points of Contact designated by the 
States to review and coordiiate proposed federal financial assis- 
tance and direct iederal development. See www.whitehouse.gov/ 
omb/grants/spoc.html. This listing also is published in the Cata- 
logue of Federal Domestic Assistance biannually. 


NOTE: See page 19 for information regarding Application Form 
Part IL. 


OMB No 3135-0112 


Staffing Cape 077997209 


Applicant (official IRS name): 


Provide information on ali professional staff. include both salaried and contractual personnel, with the exception of artists who 
spend more than 50% of their working time away from your offices. Place “(504)” by the name of the staff member who serves as 
your agency's 504 coordinator. Indicate by asterisk (*) personne! who are one or more of the following: American indian or Alaska 
Native, Asian, Native Hawaiian or Other Pacific islander, Black or African American, or Hispanic or Latino. 


Name Position Titie/Area of Responsibility 


This page has been left blank intentionally. 


OMB No 3135-0112 
Expres 07/31/2003 


Applicant (official IRS name): 


Provide information on ail board members. indicate by asterisk (*) members who are one or more of the following: American Indian 
or Alaska Native, Asian, Native Hawaiian or Other Pacific islander, Biack or African American, or Hispanic or Latino. indicate by a 
cross (+) members who also are office holders. 


Name City Occupation Arts interest/Affiliation 


This nage has been left blank intentionally. 
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OMB No. 3135-0112 


Revenue Sources Information maton 


Name of Regional Arts Organization: 


Revenue Sources for the Past and Current Fiscal Years 


Previous Fiscal Year Current Fiscal Year 
FY FY 
Basic Regional Plan $ $ 
Other Federal $ $ 
SAAs — Direct Unrestricted ' $ $ 
SAAs — Direct Restricted Regional? es a $ 
SAAs — Direct Restricted Non-Regional* eee De ee 
SAAs — In-Kind a a a ae a 
Private and Corporate Contributions ae a ee — ——————————— 
Earned Income Oe chiitiiheaaiitaeiiaaaiilin » $ a 
$ _—— . = a 
SAAs—indirect Contributions® $ —— $ a 
2AN $ $ — = — 


‘Cash contributions (or dues) paid directly to the organization for unrestricted support of operations, programs, and services. 
2 Direct cash contributions or contracts for support of specific multi-state programs or services to a member state. 

3 Direct cash contributions for support of specific programs and services that are not multi-state 

*Non-cash contributions in support of the organization's programs or services. 


5Cash contributions not made directly to or through the organization's accounts but which support its programs or services 


Appendix 
LEGAL REQUIREMENTS 


By law, the National Endowment for the Arts may 
support only those organizations that: 


s Are tax-exempt. Organizations qualifying for 
this status must meet the following criteria: 


(1) No part of net earnings may benefit a private 
stockholder or individual. 


(2) Donations to the organization must be allow- 
able as a charitable contribution under Section 
170(c) of the Internal Revenue Code of 1954, as 
amended. For further information, go to the 
Internal Revenue Service (IRS) Web site at 
www.irs.gov; write the IRS TE/GE Division, 
Customer Service, P.O. Box 2508, Cincinnati, OH 
45201; or call the IRS office listed in your area. 


» Compensate all professional performers and 
related or supporting professional personnel on 
Arts Endowment-supported projects at no less 
than the prevailing minimum compensation. 
(This requirement is in accordance with regulations 
that have been issued by the Secretary of Labor in 
part 505 of Title 29 of the Code of Federal Regula- 
tions; part 505 does not provide information on 
specific compensation levels. You can link to it 
through the FY 2003 Partnership Agreements guide- 
lines document on our Web site at www.arts.gov.) 


« Assure that no part of any Arts Endowment- 
supported project will be performed or engaged 
in under working conditions which are unsani- 
tary or hazardous or dangerous to the health and 
safety of the employees involved. 


« Comply with the federal requirements that 
are outlined in the “Assurance of Compliance” 
section beginning on page 30. 


In addition, State Arts Agencies must meet the 
requirements in Section 5(g)(2) of the Arts Endow- 
ment’s authorizing legislation which state: 


“In order to receive assistance under this subsection 
in any fiscal year, a State shall submit an application 
for such grants at such time as shall be specified by 
the Chairperson and accompany such applications 
with a plan which the Chairperson finds— 


(A) designates or provides for the establishment of 
a State agency (hereinafter in this section referred to 
as the “State agency”) as the sole agency for the 
administration of the State plan; 


(B) provides that funds paid to the State under this 
subsection will be expended solely on projects and 
productions approved by the State agency which 
carry out one or more of the objectives of subsec- 
tion (c) of this section; 


(C) provides that the State agency will make such 
reports, in such form and containing such informa- 
tion, as the Chairperson may from time to time 
require, including a description of the progress made 
toward achieving the goals of the State plan; 


(D) provides— 


(i) assurances that the State agency has held, 
after reasonable notice, public meetings in the 
State to allow all groups of artists, interested 
organizations, and the public to present views 
and make recommendations regarding the State 
plan; and 


(ii) a summary of such recommendations and 
the State agency's response to such recommen- 
dations; and 


(E) contains— 


(i) adescription of the level of participation dur- 
ing the most recent preceding year for which 
information is available by artists, artists’ organ- 
izations, and arts organizations in projects and 
productions for which financial assistance is pro- 
vided under this subsection; 


(11) for the most recent preceding year for which 
information is available, a description of the 
extent to which projects and productions receiv- 
ing financial assistance from the state arts agency 
are available to all people and communities in the 
State; and 


(111) a description of projects and productions re- 
ceiving financial assistance under this subsection 
that exist or are being developed to secure wider 
participation of artists, artists’ organizations, and 
arts Organizations identified under clause (i) of 
this subparagraph or that address the availability 
of the arts to ais 
under clause (11) oi unis subparagraph. 


_ de or communities identified 


No application may be approved unless the accom- 
panying plan satisfies the requirements specified in 
this subsection.” 


ASSURANCE OF COMPLIANCE 

By signing the application form, the Applicant 
certifies that it is in compliance with the statutes 
outlined below and all related Arts Endowment 
regulations and will maintain records and sub- 
mit the reports that are necessary to determine 
compliance. The Applicant further certifies that it 
will obtain assurances of compliance from all sub- 
recipients and will require all subrecipients of 
Endowment funds to comply with these require- 
ments. The Arts Endowment may conduct a review 
of your organization to ensure that it is in compli- 
ance. If the Endowment determines that a grantee 
has failed to comply with these statutes, it may sus- 
pend, terminate, and/or recover funds. This assur- 
ance is subject to judicial enforcement. 


1. Nondiscrimination Statutes 


The Applicant certifies that it does not discriminate: 


« On the grounds of race, color, or national origin 
(including limited English proficiency), in accor- 
dance with Title VI of the Civil Rights Act of 
1964, as amended (42 U.S.C. 2000d et seq.). 


» On the grounds of disability, in accordance with 
Section 504 of the Rehabilitation Act of 1973 (29 
U.S.C. 794) and the Americans with Disabilities 
Act of 1990 (“ADA”) (42 U.S.C. 12101-12213). 
The ADA’s requirements apply regardless of 
whether you receive federal funds. 


» On the basis of age, in accordance with the Age 
Discrimination Act of 1975 (42 U.S.C. 6101 et 
seq.). 


» On the basis of sex, in any education program or 
activity, in accordance with Title IX of the Educa- 
tion Amendments of 1972 (20 U.S.C. 1681 et seq.). 


For further information and copies of the nondis- 
crimination regulations identified above, contact the 
Endowment’s Office of Civil Rights at 202/682- 
5454 or 202/682-5695 Voice/T.T., or link to them 
through the FY 2003 Partnership Agreements guide- 
lines document on our Web site at www.arts. gov. 
For inquiries about limited English proficiency, 
contact the Office of General Counsel at ogc @ 
arts.endow.gov or 202/682-5418. 


2. Regulations relating to Debarment and Sus- 
pension (45 C.F.R. pt. 1154) in which the Applicant 
certifies that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from 
participation in covered transactions by any federal 
department or agency, nor 

Has, within the three years preceding the sub- 
mission of this application, been convicted of or had 
a civil judgment rendered against them for commis- 
sion of fraud or a criminal offense in connection 
with a public (federal, state, or local) transaction or 
a contract under a public transaction; for violation 
of federal or state antitrust statutes; for commission 
of embezzlement, theft, forgery, bribery, falsi- 
fication or destruction of records, making false state- 
ments, or receiving stolen property; had any public 
transactions terminated for cause or default; or is 
presently indicted for or otherwise criminally or 
civilly charged by a governmental entity with any of 
the preceding offenses. 


3. Federal Debt Status (OMB Circular A-129). 
The applicant certifies that it is not delinquent in the 
repayment of any federal debt. Examples of relevant 
debt include delinquent payroll or other taxes, audit 
disallowances, and benefit overpayments. 


4. The Drug-Free Workplace Act of 1988 (41 
U.S.C. 701 et seq. and 45 C.F.R. pt. 1154) requires 
that grantee organizations, within 30 days of receiv- 
ing a grant, make a continuing, good faith effort to 
maintain a drug-free workplace through implemen- 
tation of the following: 


» Publish a statement notifying employees that the 
unlawful manufacture, distribution, dispensing, pos- 
session, or use of a controlled substance is prohib- 
ited in the grantee’s workplace, and specifying the 
actions that will be taken against employees for vio- 
lation of the prohibition. (For the purposes of this 
Act, alcohol is not considered a controlled sub- 
stance.) The grantee shall give a copy of the state- 
ment to each employee who will be involved in 
grant-supported activities and notify such employ- 
ees that they are expected to abide by the terms of 
the statement. For the purposes of this law, 
“employees” include consultants and temporary per- 
sonnel (but not volunteers), who are directly en- 
gaged in work under the grant and who are on the 
grantee’s payroll. The grantee should maintain on 
file the address of each site where work is performed 
under the grant. 


« Establish a drug-free awareness program that 
will inform employees about the dangers of drug 
abuse in the workplace, the grantee’s policy of 
maintaining a drug-free workplace, any available 
drug counseling, rehabilitation, and employee assis- 
tance programs, and the penalties that might be 
imposed for workplace drug abuse violations. 
Employees should be informed that any conviction 
for a violation of a criminal drug statute that occurs 
in the workplace must be reported to the employer, 
in writing, no later than five calendar days after such 
a conviction. The grantee, in turn, must notify the 
Arts Endowments Grants & Contracts Officer, in 
writing, within ten calendar days of receiving such 
notice from its employee. The grantee’s notice to the 
Arts Endowment must include the convicted indi- 
vidual’s position title and the number(s) of each 
affected grant. 


Within 30 calendar days of receiving notice of an 
employee's criminal drug conviction, a grantee 
should take appropriate personnel action against the 
convicted employee, up to and including termina- 
tion, consistent with the requirements of the Reha- 
bilitation Act of 1973, as amended; or require the 
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employee to participate satisfactorily in a drug abuse 
assistance or rehabilitation program that has been 
approved for such purposes by a federal, state, or 
local health, law enforcement, or other appropriate 
agency. 


5. The Native American Graves Protection and 
Repatriation Act of 1990 (25 U.S.C. 3001 et seq.) 
which applies to any organization which controls or 
possesses Native American human remains and 
associated funerary objects, and which receives fed- 
eral funding, even for a purpose unrelated to the Act. 


6. Regulations Relating to Lcbbying for organi- 
zations applying for more than $100,000 (31 U.S.C. 
1352). 


The Applicant certifies that: 


(a) It has not and will not use federal appropriated 
funds to pay any person for influencing or attempt- 
ing to influence an officer or employee of any 
agency, a member of an Arts Endowment advisory 
panel or the National Council! on the Arts, a Mem- 
ber of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in con- 
nection with the awarding of or modification to any 
federal grant or contract. 


(b) If it has used or will use any funds other than 
federal appropriated funds to pay any person for 
influencing or attempting to influence any of the 
individuals specified above, the Applicant: 


(i) Is not required to disclose that activity if that 
person is regularly employed by the Applicant. 
(Regularly employed means working for at least 
130 days within the year immediately preceding 
the submission of this application. ) 


(11) Will complete and submit Standard Form- 
LLL, “Disclosure of Lobbying Activities,” if 
that person is not regularly employed by the 
Applicant. 


(c) It will require that the language of this 
certification be included in the award documents for 
all subawards of more than $100,000 and that all 
subrecipients shall certify and disclose accordingly. 


Other 

If your Partnership Agreement, including the plan- 
ning stage, has environmental implications (e.g., an 
arts festival in a park or the commissioning and 
installation of an outdoor sculpture), you may be 
requested to provide information to the Arts Endow- 
ment in response to specific questions in accordance 
with the National Environmental Policy Act. 

If your Partnership Agreement includes the plan- 
ning for major renovation of any structure that is eli- 
gible for or on the National Register of Historic 
Places you may be requested to provide additional 
information on your project to ensure compliance 
with the National Historic Preservation Act. This 
law also applies to planning for new construction 
that would affect historic properties. 


APPLICATION ACKNOWLEDGMENT CARD 
In all future inquiries, refer to your application number, which is: 
Application Number—Arts Endowment Use Only 


Partnership Agreements, FY 2003 


National Endowment for the Arts 
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CUT ALONG DOTTED LINE 


ge 
LK recycled paper 


< Please address the reverse side of this card to yourself. 
Include this card as the first item in your application pack- 
age. It will be returned to you to acknowledge receipt of 
your application at the National Endowment for the Arts. 
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